


STATEMENT OF POLICY 

Transit Management of Montgomery's Civil Rights (Attachment A-1) and Sexual Harassment 
(Attachment A-2) Policy Statement are attached. The following are included in the policy: 

I. No practice, activity, policy, or decision which discriminates against an individual or group on
the basis of race, color, age, handicap, religion, sex, or national origin shall be allowed to stand.

2. Affirmative action will be taken to identify the areas where minorities and women are under
utilized (including goals and timetables).

3. To ensure that these policies and practices are carried out, Cody Calhoun
is designated as the Civil Rights Officer. If any employee feels that he/she has been
discriminated against, he/she may file a complaint with Mr. Cody Calhoun, either orally or in
writing.

4. Applicants and employees have the right to file complaints alleging discrimination.
5. Performance of managers, supervisors, etc will be evaluated on the success of the EEO program

the same way as their performance on other agency's goals.
6. Statement that successful achievement of EEO goals will provide benefits through fuller

utilization and development of previously underutilized human resources.

DISSEMINATION 

1. Internal - Managers and supervisors are fully informed of the policy. Staff meetings are
held (at a minimum semi-annually) to discuss the policy. The policy was copied and
distributed to each and every employee and new hires. The policy is posted in conspicuous
and accessible locations.

2. External - TMM provides for the external communication of Civil Rights policies through
proper notification to various recruitment sources and other interested parties. TMM
communicates its commitment to recruiting and hiring qualified female, minority, and
disabled candidates through various publications and media channels.

TMM advertises available positions in general and minority publications in order to attract 
additional minority applicants. All employment advertising placed by TMM contains the 
phrase "An Equal Opportunity Employer." 

The dissemination policy and practices are in Attachment A-3. 
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Attachment A-I 

TRANSIT MANAGEMENT OF MONTGOMERY 

CIVIL RIGHTS POLICY STATEMENT 

It shall be the policy of Transit Management of Montgomery (TMM) to provide equal opportunity to all 
applicants for employment and to administer all personnel practices such as recruiting, hiring, training, 
promotions, transfers, and other terms, conditions, and privileges of employment in a manner which 
does not discriminate on the basis of race, color, age, handicap, religion, sex or national origin. 
Furthermore, no practice, activity, policy, or decision which discriminates against an individual or group 
on the basis of race, color, age, handicap, religion, sex, or national origin shall be allowed to stand under 
the following provisions. 

I. Affirmative action will be taken to identify the areas where minorities and women are underutilized,
if any, and a vigorous effort will be made to correct any employment imbalances. All decisions with
regard to recruitment, hiring, promotion, training, compensation, and termination will be made in a
manner that will further the principles of equal employment for all.

2 Goals will be established in all categories of employment to achieve a balance that reflects the 
availability of minorities and women in the Montgomery area labor market. The purpose of this 
commitment to goals is to meet the equal opportunity clause of the City of Montgomery's grant 
contract with the Federal Transit Administration. This commitment is not intended and shall not be 
used to discriminate against any qualified applicant or employee. 

3. Sexual harassment is a form of sex discrimination. The courts and the EEOC define it as any
unwelcome sexual advances or requests for sexual favors or any conduct of a sexual nature when:

• Submission is made explicitly or implicitly a term or condition of employment.
• Submission or rejection is used as the basis for employment decisions.
• The conduct has the purpose or effect of substantially interfering with an individual's work

or creates a hostile, intimidating, or offensive work environment.

4. All employees have the right to work in an environment free of discriminatory conduct, insults,
and ridicule. The use of sexist and racial terms by employees will not be tolerated.

5. All management personnel share in the civil rights responsibility and will be assigned specific tasks
to assure compliance is achieved. Management and supervisory staff will be evaluated on their
successful adherence to and administration of the civil rights program in the same way as
performance on other agency's goal. TMM continually strives to gain the best and highest use of its
diverse and previously underutilized human resources at all times.

6. These policies shall be applied to all aspects of recruiting, hiring, training, compensation, upgrading,
promotion, retention, transfer, and working conditions of employees not covered by the collective
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bargaining agreement with Amalgamated Transit Union and shall also be applied to employees who 
are covered by the bargaining agreement insofar as they are not superseded by provisions of the 
prevailing collective bargaining agreement. 

To ensure that these policies and practices are carried out, is designated as the Civil Rights Officer. If 
any employee feels that he/she has been discriminated against, he/she may file a complaint with Mr. 
Calhoun, either orally or in writing, using the guidelines specified in TMM's Civil Rights Complaint 
Procedures document. Should Mr. Calhoun not be readily available for consultation, the employee has 
the option to address the matter directly with TMM's General Manager, Samuel C. Tensley, following 
the same reporting procedures.). 
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CIVIL RIGHTS COMPLAINT PROCEDURES: 

It is the policy ofTMM to provide equal employment opportunities to all applicants and employees and 
to comply with all civil rights laws. The Civil Rights Officer is responsible for administering all civil 
rights programs and investigating all complaints. All investigations shall be conducted in a fair, 
impartial and objective manner, based upon the facts of the case. The Civil Rights Officer shall maintain 
a neutral position in processing each complaint. Should Mr. Calhoun not be readily available for 
consultation, the employee has the option to address the matter directly with TMM's General Manager, 
Samuel C. Tensley. 

If any individual believes that he/she has received unequal treatment or has been subjected to sexual 
harassment, these procedures shall be used in thoroughly investigating the alleged acts of discrimination. 

The complaint must be filed with the Civil Rights Officer no later than ten (10) days from the date of the 
alleged discrimination activity. This time limit will not apply to complaints of alleged unlawful practices 
of a continuous nature. A complaint may be withdrawn by the charging party at any time in writing. The 
Civil Rights Officer shall acknowledge receipt of a formal complaint and will meet with the charging 
party within ten (10) days of receipt of the complaint form. 

a. Informal Complaint - Informal discussions can often result in solutions to problems more quickly
and effectively than formal procedures. For this reason, anyone who believes he/she has been
discriminated against or harassed due to sex, race, national origin, religion, color, age, or
disability is encouraged to discuss the problem with his/her department head and/or the Civil
Rights Officer. If the individual is not satisfied with the results of the informal complaint
procedure, filing of a formal complaint is encouraged. Complaint forms are available from the
Civil Rights Officer.

b. Formal Complaint - A formal complaint may be filed with the Civil Rights Officer and must be
in writing, either by means of a letter or a complaint form which can be provided by the Civil
Rights Officer. Telephone call complaints will be followed up by mailing a complaint form to
the individual for signature and statement. Assistance in completing the form is available from
the Civil Rights Officer upon request.

Each complaint must contain the following information: 

• Name and address of the charging party.
• Name of person/department against which charge is being made.
• A statement of facts contributing to the alleged discrimination including the date(s) of such

act(s).
• A statement as to the basis for the alleged discrimination (ex: sex, age, race, etc.)
• Name of any witnesses to the alleged discrimination.

Steps in Processing Formal Complaints 
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• Summary of the investigation by the Civil Rights Officer including any background on the
condition of complaint, persons involved, written statements, data or any other exhibits.

• Conclusion of Civil Rights Officer.
• Recommendation of action, if any.

This written report will be given to the General Manager for a final determination and resolution of the 
complaint. Upon the completion of the General Manager's evaluation and no later than ten (10) days 
following receipt of the Civil Rights Officer's report, copies of the final report will be submitted to: 

• Charging Party
• Department Head and/or individual being charged.
• Civil Rights Officer
• Civil Rights Agencies (if appropriate)

4. There shall be no retaliation of any kind because an individual files a complaint, gives testimony, or
participates in the investigation of an alleged discrimination activity. Any such reprisal activity will
be investigated by the Civil Rights Officer.

5. These procedures shall be applied to all aspects of recruiting, hiring, training, compensation,
upgrading, promotion, retention, transfer, termination and working conditions of employees not
covered by the collective bargaining agreement with Amalgamated Transit Union and applied to
employees who are covered by the bargaining agreement insofar as they are not superseded by
provisions of the prevailing collective bargaining agreement.

6. If, after having gone through TMM's complaint review process, an individual is not satisfied with
TMM complaint review process, he/she may file a complaint with:

• US Department of Transportation, Washington DC
• Federal Transit Administration, Washington DC
• Equal Employment Opportunity Commission, Washington DC, or any regional office

Timeline for Formal Civil Rights Complaints 

I. Civil Rights Officer receives formal complaint within 10 days of alleged discrimination activity.

2. The Civil Rights Officer acknowledges receipt and meets with the charging party within 10 days of
receipt of formal complaint.

3. Civil Rights Officer notifies Department Head and/or alleged individual that a complaint has been
filed within 10 days of receipt of formal complaint.
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Attachment A-2 

TRANSIT MANAGEMENT OF MONTGOMERY 

SEXUAL HARASSMENT POLICY 

Transit Management of Montgomery, doing business as Montgomery Area Transit System, does not 
tolerate sexual harassment in the workplace or in any situation that is work-related. This policy not only 
applies to TMM employees in their dealings with one another, but extends to relationships with our 
customers, local officials, community partners, vendors, and visitors--whether on or outside ofTMM's' 
property. Any employee who initiates or persists in offensive conduct assumes the risk and resulting 
penalties for their actions--regardless of their actual or initial intent. 
Furthermore, it is illegal and against TMM's company policy for any employee to do the following: 

1. Make unwelcome sexual advances or requests for sexual favors, which include but are not

limited to the following:

o behaving in a manner that is typically unwelcome and personally offensive to the target

employee or others bearing witness to the offense.

o making unwelcome sexual advances, flirtations, or sex-related propositions toward another

individual.

o engaging in verbal abuse of a sexual nature, including graphic or degrading comments about

another person's physique, or displaying sexually suggestive pictures or objects.

o engaging in any form of repeat, uninvited physical contact that the target individual finds

invasive or offensive (including touching, patting, pinching, or brushing against another

person when common courtesy would dictate that one person should yield the right of way in

close quarters).

2. Intentionally or naively creating or fostering an intimidating, hostile, or offensive work

environment.

3. Condition, state, or imply that the award of any benefit, promotion, or sustained employment

depends upon the granting of any sexual favors.

4. Condition, state, or imply that a particular employee's advancement in rank resulted from the

performance or promise of sexual favors.

5. Make verbal, written, or gestured comments that are expressly sexual in nature and targeted

toward a particular person or group of people.

6. Harass, mock, intimidate, ridicule, or use discriminatory actions against anotl I er person based on

gender, physique, sexual orientation, or any other physical attribute of their person.
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Attachment A-4 

II. EMPLOYMENT POLICIES AND PRACTICES

A. RECRUITING

TMM will provide employment opportunities to qualified applicants regardless of race,
color, religion, sex, national origin, age, disability, or military status.

To this end, TMM employs the following techniques:

• TMM seeks active involvement with various organizations that are prepared to refer the
kinds of applicants desired. The organizations listed in Appendix B have been identified
as viable recruitment sources.

• TMM encourages all employees to participate in workshops and seminars designed for
career and self development.

• Active recruiting will be conducted at educational institutions and organizations with
high or predominant minority or female enrollment when appropriate. Recruiting efforts
at all schools will include special efforts to reach minorities and females. Qualified
employees of lower rank within the same general areas of expertise will be given first
consideration to fill any vacancies.

• TMM encourages all employees to continue to be a recruiting source by referring
qualified minority, female, and disabled candidates.

B. SELECTION AND HIRING POLICY AND PRACTICES

It is TMM policy that anyone interested in employment may submit an application for
employment in response to an advertised position. (An application form is included.) The
company and its managers will consider such factors as education, experience, skills,
advancement potential and character. All aspects of the selection process will be
administered without regard to race, color, religion, sex, national origin, age, disability, or
military status. Candidates for employment must possess the basic qualifications required to
effectively perform the functions of the position.

• Applications will be accepted in response to the placement of ads in local newspapers
including minority publications.

• All applications will be accepted by the administration department and prescreened. Once
prescreened, all applications will be reviewed by the respective department head. Those
applicants selected for testing will be ranked and interviewed by the department head.
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Testing will be conducted depending upon the position to be filled. Upon agreement between 
the General Manager or designee and department head, a background check, drug test, and 
physical will be performed prior to a job offer being made by the respective department head. 

• A formal training program of at least four weeks' duration will be held for new bus
operators. Mechanic training is performed on a one-on-one basis with an experienced
mechanic during the probationary period.

• Operator candidates must satisfactorily meet the following basic requirements to be selected
for employment:

Possess a valid Commercial Driver's License (CDL) with proper classification or 
obtain same by the end of the training program 

No felony convictions 

No convictions for driving under the influence (DUI) or vehicular homicide or 
manslaughter 

No operator's license suspensions in the past five years 

Pre-employment DOT physical including a drug screen 

Complete an employment application 

Acquire verification of no felony convictions within the past three years 

Acquire Bureau of Motor Vehicle confirmation of a good driving record and have 
a valid operator's license. 

Pass standard physical exam (administered at TMM expense) 

• In accordance with Equal Employment Opportunity Commission guidelines, an applicant log
will be maintained showing each applicant's race or national origin and sex, based upon
visual observation; he/she may not ask such questions specifically. When applications are not
made in person and applicants are not personally known to the manager, he/she may ask each
applicant to fill out a self-identification form and advice the applicant that the information is
not being sought for employment decisions but to meet Federal record keeping requirements.
Any applicant logs or self-identification forms must be kept in completely separate files and
must have no bearing on any employment decision. Applicants will be informed of this fact.

C. TRANSFER AND PROMOTION POLICY AND PRACTICES
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It is TMM policy to afford present employees the opportunity for transfers and promotions 
without regard to race, color, religion, sex, national origin, age, disability, or military status. 

TMM makes every effort to promote from within and provide employees with transfer 
opportunities that qualify them for future promotional opportunities. It is the responsibility of 
management to provide developmental assistance by which minority and female employees 
can advance within the company. 

Promotions from one bargaining unit position to another are selected from those persons who 
sign the job posting bulletins. Individuals within the respective department as well as all 
other employees are eligible to sign job postings. Selection is determined by work 
performance, expected potential and qualifications for the new position. 

Promotions within management are based upon qualifications and potential to handle added 
responsibilities. 

D. TRAINING AND EDUCATIONAL OPPORTUNITY POLICY AND PRACTICES

TMM provides educational and training opportunities to its employees regardless of race,
color, religion, sex, national origin, age, disability, or military status.

TMM conducts initial orientation sessions with new employees.

It is the responsibility of all department heads to identify, encourage and implement training
opportunities for all personnel. This is to be done with the primary goal of increasing the
total organizational strength and effectiveness.

The training process could include but is not limited to:

• Safety/Security
• Operators Training (Smith System)
• Customer Relations
• Internal Relations
• Drug Free Workplace
• Drug/ Alcohol
• Sexual Harassment in the Workplace
• Haz Mat
• Violence in the Workplace
• Emergency Evacuation.

E. TERMINATION AND DISCHARGE POLICY AND PRACTICES
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Attachment A-6 

Dept. 
Job Title 

Officials/Managers 

Office & Clerical 

Mechanics 

Operators 

Service Workers 

Security Guards 

Montgomery Area Transit System Workforce Analysis 

All Minority Employees 
Employees 
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Transit Management of Montgomery 

2318 West Fairview Avenue 

Montgomery, AL 36108 

Phone 334-625-4012 

Employment Application 

Safety Sensitive Positions 

Note to Applicant: Please advise us in advance if you require accommodation to complete this application. 

Thank you for applying for a position with Transit Management of Montgomery. We appreciate your time. It is important you fully and accurately 
complete this form. INCOMPLETE APPLICATIONS WfLL NOT 8E CONSIDERED, Please be careful when completing this application. We use detailed 
background screening process which will disclose inaccurate, false and/or incomplete information. As Policy and for the Safety of the community, 
TMM applies background check standards to all applicants. It is essential information requested, including educational, work, criminal and 
residential history be complete accurately, All applicants offered a position are required to satisfactorily complete a pre-employment drug screen. 
Applications remain on file for 180 days. If interested in a position, vou should submit a new application. 

GENERAL INFORMATION 

Last Name First Middle Today's Date: 
Are you at least 21 years old? Y / N 

Present Address: Street, City, State, Zip Code How long at this address? EMAIL ADDRESS: 

Telephone Number and Area Code: Are you prevented from becoming lawfully employed 
Primary( ) Secondary( ) in the U.S. because of your visa or immigration status? 

0Yes □ No 

List addresses for the past 10 years 

Street City County State How long? (mo. /yr.) 

Are you able to perform, with or without reasonable accommodation, the essential functions of the job(s) you are seeking? D Yes D No 

Position(s) applying for: Bus Operator □ Mechanic □ Service Employee 
Other: 

How were you referred to our 0 On-line Ad 0 Radio/TV Ad D State Employment Agency 
company? D Employee Referral: 

Have you ever worked with TMM? D Yes 

If hired, what date are you available to 
start work? 

□ No If so, when? 

Are you applying for: 

00ther: 

What Position(s): 

Are you able to work: 
Doays D Evenings 

D Full-time D Part-Time 
Oweekends 

EDUCATIONAL BACKGROUND, TRAINING, AND EXPERIENCE 

Name of School and/or College 
Circle highest grade 

College ? What was your degree and major? 
completed 

High School/GED 
and/or College? 9 10 11 12 Dves D No 

-
Do you speak, write, or understand any foreign languages? D Yes □ No If yes, which language(s)? 

EMPLOYMENT HISTORY 

All employment for the past 10 years must be listed, including jobs held while in school or the military. Record your most recent 
position first and go backwards in order. Resumes may be submitted with the completed application. 



Em lo er Name: Dates em lo ed month/ ear : Sala / ay rate: 

Position s held: 

Ma we contact this em lo er? 

D Yes D No 

From: I 

Reason for leavln ? 

To: I Begin: 

Su ervisor's Name: 

Was this position covered under the Federal Motor Carrier Safety Regulations (FMCSR)? 0Yes 

Em lo r address: Street, Cit , State, Zi 

Position: 

Ma we contact this em lo er? 

D Yes D No 

Em lo er Phone Su ervisor's Name: 

Briefl 

Reason for leavin ? 

Was this position covered under the Federal Motor Carrier Safety Regulations (FMCSR)? 0Yes 

Em lo er address: Street, Cit , State, ZI Emplo er Phone Supervisor's Name: 

Posltion(s) held: Briefl ex 

Ma we contact this em lo er? Reason for leavln ? 

D Yes D No 
---

Was this position covered under the Federal Motor Carrier Safety Regulations (FMCSR)? Oves 

From: I To: I Begin: 

End: 

0 No 

0 No 

0 No 

Em lo r Phone Supervisor's Name: 

Position s held: 

Ma we contact this em lo er? 

D Yes D No 

Briefl ex lain your duties: 

Reason for leavln ? 
------

Was this position covered under the Federal Motor Carrier Safety Regulations (FMCSR)? 0Yes 0 No 

End: 





information to TMM consistent with state and federal laws and hereby release and agree to indemnify and hold harmless every person or entity 

that.communicates such information to TMM from all liability for providing any information regarding my driving record or criminal record. 

I acknowledge TMM is a drug-free workplace, and any offer of employment is contingent upon my submittal to a drug screen and the Company's 

receipt of satisfactory results of such testing, receipt of satisfactory background checks and, if necessary to determine ability to perform essential 

duties of the position offered, the satisfactory results of a physical examination. 

This certifies this application was completed by me and that all entries on it and information in it are true and complete to the best of my 

knowledge. 

Applicant's Signature Date 



EEO DATA FORM 

(Optional) 

The information requested is being collected for the purpose of reporting to Federal and Equal Employment Opportunity 

Agencies and will not be considered as part of the application for employment. It will be separated from the application. 

THIS FORM IS STRICLTY VOLUNTARY 

Position Applied For: Date of Application: 

(Check mark preferred for all of the following categories) 

Gender 

Veteran 

Surviving Spouse of 

Veteran who has not 

remarried 

Orphan of Veteran 

0 TMM/ Employee 

D Recruitment Poster 

D Radio 

□ Male

□ Yes

□ Yes

□ Yes

D College/University Career Day 

D Female Ethnic Origin 

D White (not Hispanic or D Black or African American 

Latino) (not Hispanic or Latino) 

□ No D Hispanic or Latino 
D America Indian or Alaskan 

Native (not Hispanic or Latino) 

D Native Hawaiian or Other 
D Asian (not Hispanic or 

□ No Pacific Islander 

(not Hispanic or Latino) 
Latino) 

□ No
D Two or More Races (Not Hispanic or Latino) All persons who 

identify with more than one of the above five races. 

How did you first find out about this job? 

D Television 

D www.montgomerytransit.com 

D Newspaper 

D Other (specify): 

Transit Management of Montgomery is an equal opportunity employer. It is the policy of this 

company to consider all job applications based on merit without regard to race, color, religion, sex, 

age, national origin, ancestry, marital status, disability or any other protected characteristic. 



.. Transit Management of Montgomery 

2318 West Fairview Avenue 

Montgomery, AL 36108 

Phone 334-625-4012 

Employment Application 

Safety Sensitive Positions 

Note to Applicant: Please advise us In advance if you require accommodation to complete this application. 

Thank you for applying for a position with Transit Management of Montgomery. We appreciate your time. It is important you fully and accurately 
complete this form. INCOMPLETE APPLICATIONS Will NOT BE CONSIDERED, Please be careful when completing this application. We use detailed 
background screening process which will disclose inaccurate, false and/or incomplete information. As Policy and for the Safety of the community, 
TMM applies background check standards to all applicants. n is essential information requested, including educational, work, criminal and 
residential history be complete accurately. All applicants offered a position are required to satisfactorily complete a pre-employment drug screen. 
Aoolications remain on file for 180 days. If interested in a position, you should submit a new aoolication. 

GENERAL INFORMATION 

Last Name First Middle Today's Date: 
Are you at least 21 years old? Y / N

Present Address: Street, City, State, Zip Code How long at this address? EMAIL ADDRESS: 

Telephone Number and Area Code: Are you prevented from becoming lawfully employed 
Primary( } Secondary( } in the U.S. because of your visa or immigration status? 

OYes □No 

List addresses for the past 10 years 

Street City County State How long? (mo. /yr.} 

Are you able to perform, with or without reasonable accommodation, the essential functions of the job(s) you are seeking? D Yes D No 

Position(s) applying for: Bus Operator □ Mechanic □ Service Employee □ 
Other: 

How were you referred to our 0 On-line Ad 0 Radio/TV Ad D State Employment Agency 
company? D Employee Referral: D Other: 

Have you ever worked with TMM? D Yes QNo If SO, when? What Position(s): 

If hired, what date are you available to Are you able to work: 
start work? Are you applying for: Ooays D Evenings 

D Full-time D Part-Time 
D Weekends 

EDUCATIONAL BACKGROUND, TRAINING, AND EXPERIENCE 

Name of school and/or College 
Circle highest grade 

College 7 What was your degree and major? 
completed 

High School/GED 
9 10 11 12 Dves ONo and/or College? --------------

Do you speak, write, or understand any foreign languages? D Yes ONo If yes, which language(s)? 

EMPLOYMENT HISTORY 

All employment for the past 10 years must be listed, including jobs held while in school or the military. Record your most recent 
position first and go backwards in order. Resumes may be submitted with the completed application. 



Em lo er Address: Street, Cl 

Posltlon(s) held: 

Ma we contact this em lo er? 

D Yes D No 

Dates em 

From: 

lo er Phone 

Reason for leavln ? 
-----+-

I Begin: 

Su ervlsor's Name: 

Was this position covered under the Federal Motor Carrier Safety Regulations (FMCSR)? 0Yes 

Em lo er Phone Supervisor's Name: 

Position: 

Ma we contact this em lo er? Reason for leavln ? 

D Yes D No 

Was this position covered under the Federal Motor Carrier Safety Regulations (FMCSR)? 0Yes 

rate: 

End: 

0 No 

0 No

Em lo er address: Street, Cl Su ervlsor's Name: 

Position s held: our duties: 

1 Ma we contact this em lo er? Reason for leavln ? 

D Yes D No 

Was this position covered under the Federal Motor Carrier Safety Regulations (FMCSR)? 

Em lo er Phone 

Position s) held: our duties: 

Ma we contact this em lo er? Reason for leavin ? 
....... __. ___ ..;..;..;..;...---'---'----�.;.....------+ 

D Yes D No 

Was this position covered under the Federal Motor Carrier Safety Regulations (FMCSR)? 

0Yes 0 No 

Su ervlsor's Name: 

0Yes 0 No 



. State License I# Type, Class & Endorsements Expiration date 

A. Have you ever been denied or suspended a license, permit or privilege to operate a motor vehicle? Oves 0No 

B. Have you ever been disqualified subject to Part 391 of the Federal Motor Carrier Safety Regulation? Oves 0No 

C. Have you in the past three (3} years failed or refused a DOT-mandated pre-employment drug test? Oves 0No 

D. 
Have you ever pied no contest or been convicted of a drug or alcohol related offense? Dves 0No 
(DUI, DWI, etc)
Have you ever tested positive, or refused to test, on any pre-employment drug or alcohol test administered 

E. by an employer to which you, the employee applied for, but did not obtain, safety sensitive transportation Dves 0No 
work covered by DOT agency drug and alcohol testing rules, during the past two years? 

If "Yes" to any of the above, explain: 

DRIVING EXPERIENCE 

Class of Equipment 
Type of equipment Dates Approximate total number 
(van, tanker, etc.} From To of miles 

Straight Truck 

Bus 
List all states where you have held a CDL in the last five years: 
List special driving courses or training you have received: 

ACCIDENT REVIEW FOR THE PAST 3 YEARS 

Date 
Nature of Accident 

Fatalities 
Injuries 

(head-on, rear end, upset, etc.) (other than yourself) 

Last collision Oves 0No Oves 0No 

Next previous Oves 0No Dves 0No 

TRAFFIC CITATIONS/ CONVICTIONS & FORFEITURES FOR THE PAST 3 YEARS 

(other than parking violations) 

Location Date Charge Penalty 

APPLICANT STATEMENT AND RELfASE 

By signing this applicatfon, I agree to the following statements: 
I certify all information provided on this Application for Employment and in any subsequently executed questionnaire or employment document 

are true and correct. I understand any material falsifications or omissions made on this application, or any pre-application document, may result in 

termination of my candidacy or any subsequent employment. 

Transit Management of Montgomery (TMM) is an equal opportunity employer. I understand the Company recruits, hires, and promote employees 

without regard to race, color, religion, sex, age, national origin, citizenship, military status or disability. Individuals with disabilities who need 

assistance completing this application can contact the Human Resources Department to arrange suitable accommodation. 

I understand to comply with the Federal Immigration Reform and Control Act, TMM requires alt new hires to show proof of eligibiHty to work in the 

United States. If I fail to produce the required documents to Human Resources within the required time, TMM will rescind any job offer and 

terminate my employment. 

I hereby authorize my prior employers, all educational institutions l have attended, and all individuals whom I have listed to provide TMM and its 
agents or designees, all information they may have regarding my past employment, education, experience, and qualifications. I hereby authorize 

TMM to investigate and obtain alt oral and documentary information regarding my past employment, education, experience, and qualifications. I 

hereby release and agree to indemnify and hold harmless TMM and all such prior employers, educational institutions, and individuals from all 

liability for providing any information regarding my past employment, experience, and qualifications. 

I hereby authorize TMM, and any third-party affiliates used for investigative purposes, to obtain my driving record and criminal record from 

federal, state, or local authorities, the Department of Transportation (DOT) and/or the Federal Transportation Administration (FTA) for the purpose 

of reviewing my background and history relevant to the position(s) I have applied for. I request, authorize, and consent to the release of all such 



,, 

Information to TMM consistent with state and federal laws and hereby release and dgree to ind!!mnif( and hold harmless every person or entity 
that communicates such information to TMM from all liabil,ty for providing any inform;ition n�gard:ng my driving rec.ord or criminal record. 

I acknowledge TMM is a drug free workplace, and any offpr of employment Is contingent upon my submittal to a drug screen and the Company's 

receipt of satfsfactory results of such testing, receipt of satisfactory background checks and, 1f necessary to determine ability to perform essential 
duties of the position of fered, the satisfactory results of a physical examination. 

This certifies this appl1cat1on was completed by me and that all entries on it and information in it are true and complete to the best of my 

knowledge. 

Applicant's Signature Date 



EEO DATA FORM 

(Optional) 

The information requested is being collected for the purpose of reporting to Federal and Equal Employment Opportunity 
Agencies and will not be considered as part of the application for employment. It will be separated from the application. 

THIS FORM IS STRICLTY VOLUNTARY 

Position Applied For: Date of Application: 

(Check mark preferred for all of the following categories) 

Gender 

Veteran 

Surviving Spouse of 

Veteran who has not 

remarried 

Orphan of Veteran 

0 TMM/ Employee 

D Recruitment Poster 

D Radio 

□ Male

□ Yes

□ Yes

OYes 

0 College/University Career Day 

D Female Ethnic Origin 

D White (not Hispanic or D Black or African American 
Latino) (not Hispanic or Latino} 

□ No 0 Hispanic or Latino 
D America Indian or Alaskan 
Native (not Hispanic or Latino} 

D Native Hawaiian or Other 
D Asian (not Hispanic or 

□ No Pacific Islander 
(not Hispanic or Latino) 

Latino) 

□ No
D Two or More Races (Not Hispanic or Latino) All persons who 
identify with more than one of the above five races. 

How did you first find out about this job? 

D Television 

D www.montgomerytransit.com 

D Newspaper 

D Other (specify): 

Transit Management of Montgomery is an equal opportunity employer. It is the policy of this 

company to consider all job applications based on merit without regard to race, color, religion, sex, 

age, national origin, ancestry, marital status, disability or any other protected characteristic. 




